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Students Building Careers Today
EQUITY/EQUALITY

All students, regardless of race, sex, religion, handicap or national origin, will be provided equal opportunity to participate in a career and technical education program.

It is the policy of the Baldwin County Board of Education that no person shall, on the grounds of race, color, disability, sex, religion, national origin, age or creed be excluded from participation in, be denied the benefits of, or be subjected to discrimination under any program, activity or employment.

It shall be the policy of the Baldwin County Board of Education (“Board”) that no student shall be denied the benefit of any educational program or educational activity on the basis of race, color, national origin, age, sex, disability, limited English proficiency, immigrant status, migrant status, or homeless status. A free and appropriate education is available to all students with disabilities. It shall be the policy of the Board that barriers to enrolling and retaining homeless students shall be removed. All programs offered by schools within the school district shall be open to all students in compliance with statutory and judicial requirements.
The Baldwin County Board of Education guarantees the right to a free appropriate education for all school age persons regardless of disability. The school system will arrange and provide for free evaluation services for any student who is suspected of having a handicap and of needing personalized educational accommodations and/or related services.

Parents may contact the office of Student Intervention Services, Section 504 Coordinator, Baldwin County Board of Education, 972-6857, for further information and/or to refer their child for an evaluation
The Baldwin County Board of Education adheres to the provisions of the family educational rights and privacy act of 1974, regarding students' records. A copy of this policy is available in the school office.

Anti-Harassment Policy 

Section 1.  Harassment, Violence, and Threats of Violence Prohibited

The Baldwin County Public School System is committed to providing a safe and supportive learning environment in which all members of the school community are treated with respect.  Harassment, violence, and threats of violence are prohibited and constitute unacceptable behavior that will not be tolerated.

Baldwin County Public Schools do not discriminate on the basis of race, color, disability, sex, religion, national origin, or age in its programs, activities, or employment and provide equal access to the Boy Scouts and other designated youth groups. 
No student shall engage in or be subjected to harassment, violence, threats of violence, or intimidation by any other student that is based on any of the specific characteristics that have been identified by the Board in this policy.  Students who violate this policy will be subject to disciplinary sanctions.  

Section 2.  Definitions

a. The term harassment as used in this policy means a continuous pattern of intentional behavior that takes place on school property, on a school bus, or at a school-sponsored function including, but not limited to, written, electronic, verbal, or physical acts that are reasonably perceived as being motivated by any characteristic of a student, or by the association of a student with an individual who has a particular characteristic, if the characteristic falls into one of the categories of personal characteristics set forth in Section 3(b) below.  To constitute harassment, a pattern of behavior may do any of the following:  

· Place a student in reasonable fear of harm to his or her person or damage to his or her property.

· Have the effect of substantially interfering with the educational performance, opportunities, or benefits of a student.

· Have the effect of substantially disrupting or interfering with the orderly operation of the school.

· Have the effect of creating a hostile environment in the school, on school property, on a school bus, or at a school-sponsored function.

· Have the effect of being sufficiently severe, persistent, or pervasive enough to create an intimidating, threatening, or abusive educational environment for a student.

b. The term violence as used in this policy means the infliction of physical force by a student with the intent to cause injury to another student or damage to the property of another student.

c. The term threat of violence as used in this policy means an expression of intention to inflict injury or damage that is made by a student and directed to another student.  

d. The term intimidation as used in this policy means a threat or other action that is intended to cause fear or apprehension in a student, especially for the purpose of coercing or deterring the student from participating in or taking advantage of any school program, benefit, activity, or opportunity for which the student is or would be eligible.  

e. The term hostile environment as used in this policy means the perception by an affected student or victim that the conduct of another student constitutes a threat of violence or harassment, and that the conduct is objectively severe or pervasive enough that a reasonable person would agree that the conduct constitutes harassment, threat of assault, or assault.  

f. The term student as used in this policy means a student who is enrolled in the Baldwin County Public School System.  

Section 3.  Description of Behavior Expected of Students 

a. Students are expected to treat other students with courtesy, respect, and dignity and to comply with the Student Code of Conduct.  Students are expected and required (1) to comply with the requirements of law, policy, regulation, and rules prohibiting harassment, violence, or intimidation; (2) to refrain from inflicting or threatening to inflict violence, injury, or damage to the person or property of another student; and (3) to refrain from placing another student in fear of being subjected to violence, injury, or damage when such actions or threats are reasonably perceived as being motivated by any personal characteristic of the student that is identified in this policy.  

b. Violence, threats of violence, harassment, and intimidation are prohibited and will be subject to disciplinary consequences and sanctions if the perpetrator of such action is found to have based the prohibited action on one or more of the following personal characteristics of the victim of such conduct:  

· The student’s race;

· The student’s sex;

· The student’s religion;

· The student’s national origin;

· The student’s disability;

· The student’s marital status;

· The student’s sexual orientation; or 

· The student’s gender identity. 

Section 4.  Consequences for Violations

A series of graduated consequences for any violation of this policy will be those outlined in the Student Code of Conduct or any rule or standard adopted under authority of this policy.  

Punishment shall conform with applicable federal and state disability, anti-discrimination, and education laws and school discipline policies.  

Section 5.  Reporting, Investigation, and Complaint Resolution Procedures 

a. Complaints alleging violations of this policy must be made on Board approved complaint forms available at the principal and/or counselor’s office and also located on our school system’s website.  The complaint must be signed by the student alleging the violation or by the student’s parent or legal guardian and delivered to the principal or the principal’s designee either by mail or personal delivery.  (The complaint can not be written by an education employee on behalf of an affected student or his or her parent or guardian.)  At the request of the complaining student or the student’s parent or legal guardian, incidental or minor violations of this policy may be presented and resolved informally.  

b. Upon receipt of the complaint, the principal or the principal’s designee will, in their sole discretion, determine if the complaint alleges a serious violation of this policy.  If the principal or the principal’s designee determines that the complaint alleges a serious violation, the principal or the principal’s designee will undertake a thorough and complete investigation of the complaint.  The investigation will entail the gathering of relevant facts and evidence and will be conducted in a reasonably prompt time period taking into account the circumstances of the complaint.  If the investigation establishes a violation, appropriate disciplinary sanctions will be imposed on the offending student(s).  Other measures that are reasonably calculated to prevent a recurrence of the violation(s) may also be imposed by the principal or the school system.  

c. Acts of reprisal or retaliation against any student who has reported a violation of this policy or sought relief provided by this policy are prohibited, and are themselves a violation of this policy.  Any confirmed acts of reprisal or retaliation will be subject to disciplinary sanctions that may include any sanction, penalty, or consequence that is available to school officials under the Student Code of Conduct.  A student who personally or through his/her parents deliberately, recklessly, and falsely accuses another student of a violation of this policy will be subject to disciplinary sanctions as outlined in the Student Code of Conduct.  

d. Referrals can also be made by parents or guardians to law enforcement and other agencies, even if insufficient to warrant a charge.

e. If a threat of suicide is reported, the principal or the principal’s designee will inform the student’s parent or guardian of the report.  

Section 6.  Promulgation of Policy and Related Procedures, Rules, and Forms 

This policy and any procedures, rules, and forms developed and approved to implement this policy will be published, disseminated, and made available to students, parents and legal guardians, and employees by such means and methods as are customarily used for such purposes, including publication on the Baldwin County Public School System’s website.  This policy also applies to students’ participation in school-sponsored functions.  

SUSPENSION AND EXPULSION 

South Baldwin Center for Technology follows the same policies and procedures enacted by the Baldwin County Board of Education and the State of Alabama in regards to discipline of students.
All polices, procedures and guidelines set forth in the STUDENT CODE OF CONDUCT  Handbook apply to South Baldwin Center for Technology.

SELECTION OF COURSES

SBCT has made every effort to place you in the course which you requested and the one for which you seem best suited. If it is necessary to request a change, you must see the principal or his designee within the first week of school.  Each request will be considered on an individual basis.
JOB PLACEMENT

If you desire, we will assist you in finding a job after graduation provided you merit our recommendation. We will not misrepresent your ability or lack of ability in order to help place you on a job. Your instructor is acquainted with the jobs in your chosen field.

ATTENDANCE AND ABSENCE PROCEDURES

       Attendance Policy 

Baldwin County Board of Education 

South Baldwin Center for Technology operates under the block schedule for class schedules and awarding of credits.   Therefore, the following attendance policy is followed:

For students in a semester-long class

In grades 9-12, a student may not exceed five (5) unexcused absences per class in a semester-long class.  If a student misses more than half of a class period, a full absence will be accumulated.  The student will lose credit for any class in which the unexcused absences exceed five (5) per class.  The student can make-up up to two (2) unexcused absences by attending Academic Saturday School before the end of the semester.  

A student and a student’s parent or guardian will receive written notice when a student’s unexcused absences exceed two (2) days in any class.  When the student exceeds three (3) unexcused absences per class, the student and parent/guardian can petition the Attendance Committee at the school for review of the reasons for absences.  Petition for review by the Attendance Committee can be filled out at any time after notification, but in any event, no later than 20 calendar days before the final day of the semester.  The Attendance Committee shall review the student’s entire attendance record and documented excuses to determine whether to award credit.

SAFETY AND INSURANCE
Each student should buy the school insurance which is offered at each parent school at the beginning of the school year or be covered by an adequate home policy. Safety precautions must be observed in all departments. There are many hazards in a shop--even though it has been made as safe as possible. Students and/or parents are responsible for all expenses/costs related to injuries.
THE FOLLOWING RULES SHALL BE OBSERVED IN EACH DEPARTMENT:

a.  Hair shall be managed in such a way so that it will not create a safety hazard around tools and equipment. Hair color or style that creates a disturbance will not be acceptable. Caps may be worn in shops only.  Keep in mind that one of the goals of career and technical education is to prepare you for entering the workforce. 
b.  Students are asked to keep work clothes at school. Lockers are available for storing clothing and other school items. Shop clothes, including helmets, gloves, safety glasses, and hats are not to be worn to or from the base schools.  These items are to be kept in your shop locker. Clothes may be taken home to be cleaned. 
Flip flops and open toed shoes are not permitted in the shop settings and other departments as they do not meet safety and/or health guidelines.
c. School approved eye protection will be worn in each of the shops when doing any type of work which endangers eyesight. Examples include: drilling, sawing, servicing, soldering, grinding, cutting and others. 

Dress Code-see below
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Middle/High School
Dress Code Policy

No pictures, emblems, or writings on clothing that:
o Are lewd, offensive, vulgar or obscene,
o Advertises or depicts tobacco products, alcoholic beverages,
drugs or any other illegal substance, or
o Contains fighting words or incites criminal activity.
No cut off tops. (No midriff can be showing)
No sleeveless garments.
No see-through garments.
Designed so that the neckline does not reveal cleavage.
Designed to cover all undergarments.
Fit properly- no oversized or overly tight tops.
No tank top/undershirt can be worn as a shirt.

Length should be at fingertip/hand or mid-thigh, whichever is
longer.

Fit properly- no oversized or tight shorts.

No spandex, biker, or see-through shorts.

Must be hemmed and not rolled up

Length should be at fingertip or mid-thigh, whichever is longer.
Splits may not exceed (3) inches above the top of the knee.

Proper fit- no sagging or baggy fit: worn at the waist.

No see through or spandex legging pants.

Leggings/tights may be worn only under shirts and dresses of
appropriate length.

No Oversized or tight pants.

No holes in jeans in inappropriate areas (length rule).

Sweat pants and warm-up suits will be allowed.

Must be worn at all times, fastened properly.
*Classes may require certain shoes. Ex. P.E., Chemistry.
No bedroom slippers.

Hats, caps, sweatbands, or other head covering will not be worn in
building.
No gang related clothing/items will be allowed.
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Middle/High School 

Dress Code Policy 

 

 

     

 

   

  

Tops:              

•

  No pictures, emblems, or writings on clothing that:  

o

  Are lewd, offensive, vulgar or obscene,  

o

  Advertises or depicts tobacco products, alcoholic beverages, 

drugs or any other illegal substance, or  

o

  Contains fighting words or incites criminal activity. 

•

  No cut off tops. (No midriff can be showing) 

•

  No sleeveless garments. 

•

  No see-through garments. 

•

  Designed so that the neckline does not reveal cleavage. 

•

  Designed to cover all undergarments. 

•

  Fit properly- no oversized or overly tight tops. 

•

  No tank top/undershirt can be worn as a shirt.  

 

Shorts:                    

•

  Length should be at fingertip/hand or mid-thigh, whichever is    

longer.  

•

  Fit properly- no oversized or tight shorts. 

•

  No spandex, biker, or see-through shorts. 

•

  Must be hemmed and not rolled up 

 

Dresses:                 

•

  Length should be at fingertip or mid-thigh, whichever is longer.           

•

  Splits may not exceed (3) inches above the top of the knee. 

 

Pants:                      

•

  Proper fit- no sagging or baggy fit: worn at the waist. 

•

  No see through or spandex legging pants. 

•

  Leggings/tights may be worn only under shirts and dresses of 

                       appropriate length. 

•

  No Oversized or tight pants. 

•

  No holes in jeans in inappropriate areas (length rule). 

•

  Sweat pants and warm-up suits will be allowed. 

 

Shoes:                    

•

  Must be worn at all times, fastened properly. 

•

  *Classes may require certain shoes. Ex.  P.E., Chemistry.  

•

  No bedroom slippers. 

Accessories:          

•

  Hats, caps, sweatbands, or other head covering will not be worn in 

building.  

•

  No gang related clothing/items will be allowed. 

 


Internet Access and Policies:  Our school adheres to the Acceptable Use and Internet Safety Policy (AUP) prescribed by the Baldwin County Board of Education (BCBE).  This policy is available for review from the BCBE website (www.bcbe.org) in the “District Policies and Documents” section (or enter AUP in the “Search” field).  A hardcopy may also be sent home at the beginning of each school year for all parents and students to review.

Please note that every student is assumed to have permission to use Internet resources.  Should a parent/guardian desire his/her child not have access to Internet resources, the parent/guardian must complete a request for alternative activities.  This request form must be submitted to the school office and is available on the BCBE website (www.bcbe.org, type Alternative Activities in the “Search” field).

Students who do not follow the AUP’s guidelines while using any school computer may have their Internet privileges revoked for the remainder of the year in addition to other more serious consequences.  

Website:  Our official school website (www.sbctschool.com) is a subset of the Baldwin County Board of Education website (www.bcbe.org).  As such, it adheres to the policies of BCBE.  One such policy pertains to posting student photos or student work on the school website.  Please review and complete the “Internet Publishing Guidelines and Permission Form” distributed by the school or available for download from the BCBE website (www.bcbe.org, enter Internet Publishing in the “Search” field).  
Policies and Procedures

Transportation 

Buses are provided to and from SBCT free of charge from each of the base schools. With principal PRIOR APPROVALl, students may be able to drive their personal vehicle to SBCT .  In order to do this, the student must gain permission from the principal at SBCT and must complete all forms prior to driving to SBCT.  This is a privilege and once obtained, this privilege may be revoked at anytime by the base school or SBCT for failure to abide by all rules and policies. A parking permit charge ($10.00) will be accessed for each driver.
On occasion, it may be necessary for a student to bring his or her vehicle to the school for check out purposes or to have work performed in one of the shop settings.  Student’s must have permission from SBCT prior to driving their vehicle.  When permission is granted, only the driver of the vehicle is allowed to ride in the vehicle.  No other passengers are allowed.  Violation of the drive policy will result in the loss of the privilege for the remainder of the semester for all parties involved.  Other discipline will be issued as deemed necessary.
Missing the bus to SBCT will be considered an unexcused absence.

BOOKBAGS & BACKPACKS

School issued backpacks will be allowed on campus at SBCT.  Students are responsible for keeping up with their backpacks and Mac Book computers.  ALL backpacks are property of Baldwin County Board of Education and subject to search and seizure.
PERSONAL EQUIPMENT     (Board Policy # 970)

PERSONAL HANDHELD ELECTRONIC DEVICES (BOE POLICY #970) (Revised August 2014)

This policy shall apply to handheld electronic devices with communication and storage capabilities and shall include, without limitation, cellular telephones, MP3 and similar music players, tape recorders and players, scanners, portable digital assistants, wireless email devices and cameras.  The scope of this policy does not include electronic devices approved for use by the principal in conjunction with the faculty and administration of the school, or required by a student’s Individualized Education Program.  

Students in grades 6 through 12 shall be allowed to possess electronic devices during the instructional school day.  Use of electronic devices during the instructional day, except in accordance with this policy, is otherwise prohibited.

Students in grades 6 through 12 may, in accordance with the instructions of the school official in charge, possess and use electronic devices during periods of transportation on school buses.   Provided however, no student shall use any electronic device capability which allows them to record images (i.e., camera or video recorder).  

Students in grades K through 5 are not allowed to possess or store electronic devices on Baldwin County campuses.

Students shall have no expectation of privacy in any electronic device possessed by a student in violation of this policy.  Students bringing electronic devices to school, do so at their own risk.  The Baldwin County Board of Education assumes no responsibility for lost, damaged or stolen electronic devices brought to school by students.   

Violations of this policy shall result in the immediate confiscation of the electronic device. Refusal to turn over an electronic device to an administrator will result in immediate suspension, pending further potential discipline, and a parent conference.  Confiscated electronic devices shall be securely stored in the school’s 

administrative offices until retrieved in accordance herewith.  Any electronic device not retrieved within 30 days shall be subject to disposal.  In addition, the following consequences shall, at a minimum, be imposed:

First Offense:  
The student’s Parent/Guardian will be allowed to pick up the confiscated electronic device at the end of the school day.

Second Offense:  
The student will receive up to one day of in-school suspension.  The student’s Parent/Guardian will be allowed to pick the device up.  

Third Offense:  
The student will receive one day of suspension. The student’s Parent/Guardian will be allowed to pick the device up. 

Fourth Offense:
The student shall receive up to three days suspension.  The student’s Parent/Guardian will be allowed to pick the device up.  

Subsequent offenses: 
The student shall be subject to further suspensions/expulsion.

Cumulative violations shall be based upon the school year. 

In the event students are suspended or expelled for violating this policy, due process shall be provided in accordance with Board Policy 917.

In certain instances, there is educational value in utilizing personal electronic devices in classrooms when such devices aid in extending, enhancing, and/or reinforcing the students’ learning process related to the instructional objectives of the class they are attending.  Approval for students’ use of such devices will be at the discretion of the building principal in coordination with the Board’s Information Technology department and the faculty and administration of the school.  

Electronic devices shall be subject to search in accordance with applicable state and federal law.  Electronic devices will be receipted and surrendered to law enforcement personnel upon request of law enforcement. 

Electronic devices shall be subject to search in accordance with applicable state and federal law.  Electronic devices will be receipted and surrendered to law enforcement personnel upon request of law enforcement. 

DRUGS, ALCOHOL, AND WEAPONS 

Alcoholic beverages or illegal drugs are not allowed on the school grounds, on school buses or at any school sponsored event during or after regular school hours. A student that is found to be in possession of, in the act of using, or under the influence of alcohol, marijuana, drugs (stimulants, depressants, hallucinogens or opiates) for which the student has no prescription from a duly recognized physician, shall automatically be suspended for a minimum of three days and expulsion may also follow. It shall be a clear violation of school rules for a pupil at any time and at any place on school property to have in his/her possession, or display any firearms or possess, use or threaten to use, any item which is or has been designed or devised for use or possible use as a weapon of any kind. Items forbidden shall include, but will not be limited to the following: Knives of any kind and any length, razors or razor blades, box openers, firearms, explosive devices including fireworks or any materials and of any length, and all sharp pointed objects of any materials and any length designed for use as weapons. Pupils who are found in violation of the above rule may be expelled immediately. In addition, police authorities will be notified.

SMOKING/USE OF TOBACCO 
Students shall not be permitted to have tobacco in their possession nor to smoke or use tobacco in any form on the school grounds, in school buildings during the school day, when riding school buses to and from school, or on a school sponsored trip. Infractions will result in suspension or other appropriate disciplinary action.

VISITORS ON CAMPUS
All visitors to the school must report to the office first.   This is required by school board policy.  Visitors are not allowed during class time.  Students’ friends are not allowed to visit them on campus.

BREAK

Break is a privilege for our students to enjoy time with their classmates and to purchase a snack if desired.  Breaks are between 1st and 2nd block and 3rd and 4th block.

During break the following rules are to be observed:

1. All students are required to stay in the breezeway area, and in the north half of the horseshoe drive area. Do not go below the last bench.
2. Please return to class promptly when break is over.  Anyone not in their class when the tardy bell sounds, may lose their break the following day.

3. Supervision is always available during break time.   If you have any problems you should seek assistance immediately.

4. All classrooms and buildings are to be locked during break.   Instructors will discuss restroom procedures with their respective classes.
SNACK BAR OPERATIONS 
The snack bar will be open daily during morning and afternoon break periods.  Various snacks and drinks will be available. Beginning with the 2006-2007 school year, all snacks offered to students must follow the child nutrition guidelines.   We have no flexibility on this matter and must offer those items that follow these guidelines.

 In order to provide prompt service, we ask that the following rules be observed when making a purchase from the store.

1. Students “cutting in line” will be sent to the end of the line or may be refused service all together.  Cutting in line includes asking friends in the front of a line to make a purchase for you.

2. Please count your change before leaving the snack bar window.  Once you leave, errors may not be corrected.

3. All purchases are final.  Once you leave the window, exchanges or refunds will not be allowed.  No refunds on drink machines.  Drinks are also available at the snack bar window.

4. Please have your order ready when you arrive at the window.  This allows the line to move quicker and more efficiently.

5. The snack bar closes promptly when the bell rings.

6. Drinks and food are to be consumed during break.  No food or drink will be brought into the buildings.

LITTERING AT BREAK

DON'T DO IT! THIS WILL RESULT IN A LOSS OF BREAK FOR EVERYONE!

FEES

Fees are $20.00 per course per semester with the exception of Cooperative Education and Culinary Arts.  Cooperative Education is $10.00 per semester and Culinary Arts is $30.00 per course per semester. Other departments may have additional fees based on instructional needs or required safety tools or equipment. Instructors will collect fees and give you a receipt the day you pay your fees.  You should keep this receipt in a safe place for future reference.  Fees are used for general supplies and operation of the programs.  They are not used for payment of any salary.  
LOCKERS
Lockers may be rented for $5.00 a year, which includes the use of a lock. Only school owned locks are allowed.
Students are encouraged to bring work clothes to be worn while in the shops. Failure to have work clothes will not be an excuse for a student to refrain from doing assigned work. Work clothes are not allowed on the home school campus for any reason.
All shop supplies (hats, tools, gloves, safety glasses, helmets) should be locked in each student locker at the end of each class.

INSPECTION OF SCHOOL PROPERTY
School officials and law enforcement personnel reserve the right to inspect school property (including lockers and vehicles) at any time to ensure school safety and pupil welfare.

RECORDS
Each instructor is required to keep necessary records on each student in his or her class. 
FIELD TRIPS
Each instructor shall require that each student have a permission slip signed by his or her parent or guardian prior to the date on which a field trip is to be taken
AWARDS & CERTIFICATE CEREMONY
A student must be a completer and a senior at the technical center to participate in the certificate presentation exercises, which are held at the end of the school year.  A completer is any student who has successfully completed three career-technical courses in a sequenced field or a related field.
FIRE /TORNADO/LOCKDOWN
It is the responsibility of your instructor to explain to you the procedures which are to be followed in cases of fire or tornado.  We are required to hold drills for each event.  Your cooperation is appreciated.    
SUMMARY AND OTHER IMPORTANT INFORMATION

Driving to SBCT-must have permission of the SBCT principal.
Skipping at SBCT results in Saturday Detention and could mean loss of credit.

Disrespectful behavior will not be tolerated.  Any adult at SBCT has authority over any student at anytime.  You are to respect all adults on this campus as they will respect you.  

Fighting is not tolerated on this campus   There are too many situations that could result in a person being injured.

We are not responsible for your electronic devices.  Know the new policy on electronic devices brought to school.
Don’t litter our campus.  Doing so will cause everyone to lose break.  
Be respectful to all at all times!!!
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